	[image: ]







Date As Postmark









	Community House
15 New Bedford Road
Luton
Bedfordshire
LU1 1SA

Tel: 0344 245 1285
Fax: 01582 487705

www.citizensadvice.org.uk/luton


Dear Applicant,

Vacancy – Trainee Debt Initial Assessor

Thank you for your interest in the above vacancy.  Please find enclosed an application pack which should include:-

· an application form (including notes),
· job description,
· person specification,

I regret that resources do not allow us to acknowledge receipt of completed applications unless a stamped self-addressed envelope is included.  The closing date for completed applications is  9am on Friday, 30th November 2018.  

The selection panel will shortlist only those candidates who meet the person specification criteria.  It is, therefore, essential that all the criteria listed are addressed clearly in your application.  A curriculum vitae is not acceptable.

Should you wish to discuss any aspect of the post, please do not hesitate to contact us on 01582 487802.  I look forward to receiving your completed application.

Yours sincerely,

[bookmark: _GoBack]Linda Scanlan

Linda Scanlan
Debt Manager
Enc.
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