
Pap Paying by lump sum – at least 
14 days to pay 

Paying by instalment – at least 14 
days to pay first instalment 

Payment not made 

Final notice – 7 days to pay 

Instalment not paid 

Reminder notice – at least 7 days to 
pay 

Instalment still not 
paid making full 
remaining amount due 
within further 7 days 

Instalment paid but 
second reminder 
notice sent due to 
late payments 

Final 
notice Application to magistrates’ 

court for summons (see paras 
29 – 44) 

Liability order (see 
paras 29 – 44) 

Statement of means (see para 45) 

Charging   Third party      Attachment     Attachment      Distress           Bankruptcy 
order          deductions     of allowance    of earnings      (bailiffs) 

Application for a warrant of 
committal to prison 

Hearing to find out if wilful 
refusal or culpable neglect 

Prison and/or remission of 
council tax due 


